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Voluntary Scheme lead user inviting Economic operator lead user 
Actor(s): - VS Lead User 

Under the ‘USERS menu, clicks on ‘Manage Users”. 

 

Fig 1. Manage Users 

This opens the Manage Users section.  

 

Fig 2. Manage Users- List View Page 

 

 

 



Click on “Invite Users”, User able invite the Economic operator lead user. 

 

 

After selecting one user “Invite Economic operator lead user” screen opens up 

 

 

And enter “Email” and “organisation” to invite. 

Click on Send button.  



 

User able to see “User successfully invited” confirmation message. Economic operator would have 

received an UDB invitation email on the registered mailbox. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Economic Operator user (Accept / Reject ) invitation 
Actor(s): - EO Lead User 

EO Lead user get an invitation mail from the voluntary scheme as shown below. 

Click on the link from the email, Enter the registered EU email and password to login 

 

By clicking on the link , User able to see the Accept/Reject screen.  

 

Click on Accept user able to see the confirmation image below 



 

Click on “OK” 

 

Click on “Log in to the UDB”. 

User should be able to land on my organisation page for an invited organisation. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How to change from in review to active organization 
Actor(s): - EO Lead User 

User land on My Organization page in IN REVIEW status image below. 

 

 

Click on ‘EDIT’ button 

 

 

 

 



User able to see the edit organization page and update with NTR ID. 

 

 

Click the ‘Save’ button  

 

 

 

 

 

 

 

 



User able to see the message as ‘the organization has been updated’. 

 

In my organization page status changed from IN REVIEW to ACTIVE image below 

 

 


